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REQUEST FOR PERMISSION

[Your Name]
[Your Position], University of Texas at San Antonio
[Address, phone, email address]

[Date]

Permissions Department/[Individual’s Name]
[Address]

Dear Permissions Editor:

I am writing to ask your permission to reprint, copy in digital form, and incorporate the following material into [electronic and/or print publications] of [Title of your work]:

[Description of Material]

[Work] will be distributed/published as follows:
· In digital format, accessible at http://...;
· In printed format, available from [publisher];
· Expected publication date: [year];
· Expected length of work: [# of pages];
· Expected audience: [educators and researchers].

[bookmark: _GoBack][And/Or]
[Work] will be incorporated in my online course [Title] at UTSA.
If you are willing to grant these rights as requested, please complete the information on the back of this page, and return to me using the contact information above.

If you do not solely control copyright in the requested materials, I would appreciate any information you can provide about others to whom I should write, including most recent contact information, if available.

With sincere thanks,


[Your Name]






Please initial any statement that applies:

	  I hereby represent that I have the authority to grant the permission requested herein.

	  I am the sole author/copyright holder of the work.




	Author’s Signature:

_____________________________________________
	Copyright Holder’s Signature (if not the same as Author):

____________________________________________

	

Author's name:_________________________________
	

Copyright Holder’s Name:___________________________

	Address:_______________________________________
______________________________________________
	Address:_________________________________________
________________________________________________

	Position/Title:__________________________________
	Position/Title:____________________________________

	Company (if applicable):__________________________
	Company (if applicable):____________________________

	Date:__________________________________________
	Date: ___________________________________________
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